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Hesckoro paiiona Caunkr-Iletep6ypra Hesckoro a Cankr-Ilerepbypra
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IOJIOKEHHUE
0 paboTte ¢ JOKYMeHTaMH, NPOU3BeAEHHBIMH
HHOCTPAHHBLIMH Ar€HTAMH



MOJIO)KEHHE
o paGoTe ¢ JOKYMEHTAMH, IPOH3BEAEHHBIMH
HHOCTPAHHBIMH ATeHTAMH

1. OO0mmue moyioKeHus.

1.1. Hacrosmee nosnoskeHue pa3paboTaHO C LEJIbIO periaMeHTalii paboTsl ¢ JOKyMeHTaMH (MHpOPMaLMOHHBIMH
MaTepuanaMH), NMPOM3BEIEeHHbIMH, PAaclPOCTPAHEHHBIMH M (WJIM) HANpaBJICHHBIMH WHOCTPAHHBIMH ar€HTamH, a
TaKKe JIMLAMHM, ABJISIOLIUMHCS YYPEeIUTEIIMH, YIeHaAMH, YHaCTHUKAMH, PYKOBOJHMTEISIMU HHOCTPAHHOTO areHTa,
b0 KacalouMxces AedTelbHOCTH WHOCTPAaHHOro areHTa (nasnee — JIOKYMEHTBI, MPOU3BE/IEHHBIE HHOCTPAHHBIMH
areHTamu).

1.2. Tpu paboTe ¢ NOKyMEHTaMH, MPOU3BEIEHHBIMH HHOCTPaHHBIMM areHTamu, 6ubauoreka ['ocynapcTBeHHOro
6romkeTHOro ob1eobpasoBaTenbHOro yupeskaenus wkoisl Ne 34 Hesckoro paifona Caukr — IlerepOypra (aanee
I'BOY mkona Ne 34) pykoBOACTBYeTCA C/IEAYIOLUIMMH HOPMATHBHO-NIPABOBBLIMH aKTaMH!

— @enepanbHblii 3akoH ot 29 nexabps 2010 roma Ne 436-®3 «O sawmre aetel oT uHbOpMaLKH,
NPUYMHSAIOIIEH Bpel MX 310POBBIO M pa3BuTHION (B pea. D3 ot 28.04.2023);

- MenepanbHbli 3akoH oT 25 wmrona 2002r. Ne 114-®3 «O mnpoTHUBOAEHCTBHU OIKCTPEMUCTCKO#M
JeATEILHOCTH"

— Mepepanbubiii 3akoH or 14 wuions 2022 ropa Ne 255-03 «O koHTposie 3a AEATENIbHOCTHIO JIHLL,
HaXOJAIIMXCS M0 MHOCTPAHHBIM BIHSHUEMY;

— nocranosienue [lpasutenscrBa P® or 22 Hos6Gps 2022 roma Ne 2108 «O6 yrBepxkIeHWH TIpaBuil
pasMellieHusl YKa3aHWi, MpeayCcMOTpeHHbIX 4acTaMu 3 W 4 crateu 9 DenepanbHoro 3akona «O KOHTpone 3a
JEATEIbHOCTBIO JTHL, HAaXOAAIMXCA N0l HHOCTPAHHBIM BITMSAHHEMY;

- MepnepanbHBIMHM 3aKOHAMH, NOcTaHOBIeHUAMH [IpaButenbcTBa PO, HOpMATUBHBIMHK MPaBOBbIMH aKTaMH
roCyAapCTBEHHBIX OPraHOB YIPaBICHHs, OTHOCALIUMHUCS K JEATENBHOCTH OHOIHOTEK;

- Monoxxenuem o 6ubaHoreke 'BOY mkonst Ne 34 Hesckoro paiiona Cankr-Ilerepbypra.

2. Oprasm3aunst paGoTbi N0 BBIABJCHHIO H MAapPKHPOBKEe JOKYMEHTOB, NPOHM3BeIAEHHBIX
HHOCTPAHHBIMH Ar€HTaAMH.

2.1. B 1uensx WCKIIOUEHUS BO3MOXHOCTH MAaCCOBOrO paclpoCTPaHEHHUsS [OKYMEHTOB, IPOM3BEAEHHBIX
HHOCTPAaHHBIMH arcHTaMH, COTPYIHHKH IUKOJBHOW OHUOIHOTEKH CaMOCTOATENIbHO OCYLIECTBIISIOT TPOBEPKY
doHIa Ha TMpeaAMeT WX HaJM4yMs MyTEM CBEPKU C PEECTPOM HHOCTPAHHBIX areHTOB, OMyONMKOBAHHOIO Ha
oduumanbHOM caiite MuHucTepcTBa FOCTHLIHHU Poccuiickoii ®enepauuu
(https://minjust.gov.ru/ru/activity/directions/998/) (nanee - PeecTp HMHOCTpaHHbIX areHTOB) CO CIPaBOYHO-
H6ubnuorpaduyeckum annaparom 6ubnroreku. CBepka ¢ peecTpoM HHOCTPAHHBIX Ar€HTOB MPOBOAUTCS!
- IPY MOCTYIUIEHUH HOBBIX IOKYMEHTOB B PoHL;

- CUCTeMaTHUeCKH (He pexxe OJIHOrO pa3a B KBapTal: SHBapb, anpelib, HIOJb, OKTAOPB).
2.2. Ha stane koMniekroBaHus OuGmoTeyHoro GpoHaa J0KyMEHTbI, POU3BEAEHHBIC MHOCTPAHHBIMH areHTaMM, He
MOKYMAOTCsA, HE NPMHUMAIOTCS B KAYECTBE MOKEPTBOBAHHUS, HE MPUOOPETAIOTCA KAKUMU-THOO MHBIMM CIOCOOAMH.
2.3. BrisBneHHble B OMOnHOTEUHOM (POHAE AOKYMEHTHI, MPOM3BEAEHHBIE HHOCTPAHHBIMH areHTaMH, [MOMELIAKTCS
B HEMpPO3payHyl0 CYNepoONIOKKY ¢ YKa3aHWEM aBTOpa, 3arfiaBUs, MapKUPOBKH «18+» M TEKCTOBBIM yKa3aHWUEM
cornacHo nocraHosieHuto [IpaBurenscrBa PO ot 22 Hoa6ps 2022 roga Ne 2108 «OO6 yTBepxKAeHHM NpaBHil
pa3MeIlleHNUs yKa3aHWH, NMpeiycMOTpPeHHbIX YacTamu 3 v 4 crateu 9 DenepanbHoro 3akoHa «O koHTpone 3a
JEeATENBHOCTHIO JIML, HAXOAALIMXCA 0] HHOCTpaHHBIM BiusHHeM» (Ilpnaoxkenne).
2.4. Tlpu HCKIIOUEHHMH aBTOpa A0OKYMeHTa U3 PeecTpa HHOCTpaHHBIX areHTOB CYNepobI0KKa CHUMAETCS, KHUMKHBbIH
thopMynisip 3amMeHSIeTCS HOBBIM.
Ilonoxxenue paccmoTpeHa Ha 3aceaHuu Ha [lenaroruueckom cosete 'BOY mikonbl Ne 34 HeBckoro paiiona
Cankr-Ilerep6ypra (nporokon ot 30.08.2024 Ne 11).

3. OrpaxkenHe [OKYMEHTOB, NPOH3BEAEHHBIX HHOCTPAHHLIMH areHTAMH B  CIPABOYHO-
OubamorpaduueckoM annapare GHOJIHOTEKH.

3.1. Ilpu BbigBneHuMH B OuOAHOTEYHOM (OHAE NOKYMEHTOB, TPOW3BENEHHBIX WHOCTPAHHBIMHU AreHTaMH, Ha
COOTBETCTBYIOIMX KapTOYKaX an(aBUTHOO W CHCTEMATHUECKOrO KAaTallorOB KPAacHOM pYyuKoi BBepXy Jenaercs

COKpal€HHOe yKaszaHue: «Marepuan npousBeAgH (pacnpocTpaHéH WM HAnpaplieH) WHOAreHTOM», a TakkKe
MPOCTABJIAETCA MAapKUPOBKA «18+».



3.2. B karamorax B OuOnvorpadMyeckod 3amuCH  BbIABJIEHHBIX JOKYMEHTOB BHOCATCH  ClieQyrOLLHE
ykasauus: «JIMLO, NPU3HAHHOE WHOCTPaHHBLIM areHToM» MM «JIMLO, fBAIOUEecs yupeauTeneM (4IeHoM,
YYACTHHUKOM, PyKOBOJUTENIEM) OPraHH3aLuH, IPU3HAHHOH HHOCTPaHHbIM areHTOM).

3.3. Ipu MCKITIOUEHHH aBTOpa JOKYMEHTA M3 PEeCTpa HHOCTPaHHBIX areHTOB KaTajl0XKHbIE KapTOUKK 3aMCHAIOTCS
HOBBIMH, BHECEHHBIE B DJIEKTPOHHBIH KaTaJlor 3anucH (1. 3.2) ynansorcs.

3.4. bubnuoreka BeNST SIEKTPOHHYIO KapTOTEKY BbIABIEHHbIX B (DOHIE [OKYMEHTOB, TPOH3BEAEHHBIX
MHOCTPaHHBIMM areHTamu. [IpH MCKJIIOYEHHH aBTOpa JOKYMEHTA W3 PEeCcTpa HHOCTPaHHBIX areHTOB B KapTOTEKe
OTMEYaeTCs /1aTa HCKIIIOUEHUS], 3aMiCh He yaanseTcs.

4. Pasmemienne [JOKYMEHTOB, HPOH3BeJEHHLIX HHOCTPAHHBLIMH AreHTaMH. BudauoTeuno-
oubsHorpadugeckoe obcay:KHBaHHE NOJIL30BATEICH.

4.1. Broisnenusie B ¢oHae OMOMHOTEKH NOKYMEHTBI, NMPOW3BEAEHHBIE WHOCTPAHHBIMH ArcHTamH, MojJiexkar
XPaHEHHIO B 3aKPBITOM JIOCTYIIE H BbIJAIOTCS 10 3a1poCy MOJIb30BaTeNSM, JOCTHUrIIMM | 8-eTHero Bo3pacTa.

4.2. JIoKyMeHTbI, MPOM3BEAEHHBIE HHOCTPAHHBIMH ar€HTaMH HE JIEMOHCTPUPYIOTCH Ha BBICTABKAX, HE BKIIOYAIOTCH
B peKOMEHaTe/IbHble GHGNHOrpadUUecKHe CIMCKM M 0630Pbl, HE HCMO/Ib3YIOTCA KAKMM-THOO ewwé cnocodom npu
NpoBeIeHUH OMOIHOTEUHBIX MEPONPHATHH.

5. Yuér paGoTbl N0 BBISIBJCHHIO JOKYMEHTOB, NPOH3BEIEHHBIX HHOCTPAHHBLIMH
areHTaMH.

5.1. Yuyér paboThl MO BHIABJIEHHUIO JOKYMEHTOB, MPOHM3BEAEHHBIX MHOCTPAHHBIMH areHTaMH I[POM3BOAWTCHA B
«KypHane ceepku ¢ peecmpom UHOCHIPAHHBIX A2EHMOB.
5.2. ITo pe3ynbTaTaM cBepkU 0popMIsieTcad AKm ceepKu ¢ peecmpom UHOCMPAHHBIX A2eHMO6.



INPHJIOKEHHUE.

(I)Oprl yK23aHHﬁ, pasMelmaeMblX Ha JOKYMEHTax, l'lpOllSBe}lé]:[Hle HHOCTPAHHbBIMH AT€HTAMH H B
OubIHOrpadHUYEcKHX 3aHCAX YIEKTPOHHOI0 KaTajiora.

Hacrosime TpeboBaHuMss W QopMbl yTBEpXKACHBI TNocTaHOBIeHHeM [IpaButensctBa Poccuiickoii
®enepauun ot 22 HOsOps 2022 r. N 2108.

TekcToBOE ykazaHue pazmenaeTcs Ha PyCCKOM f3BIKE.

Pasmep wpudra TeKCTOBOro ykazaHus JOJDKEH B/ABOE NPEBbIILIATHL Pa3Mep LIpUdTa TEKCTOBOro MaTepHaa.

Liger wpHdTa TEKCTOBOrO yKa3aHHUsl AO/KEH OBITh KOHTPACTHBLIM 110 OTHOILEHHIO K (JOHY, Ha KOTOPOM OHO
pasmemniaercs.

TexcToBOE yKazaHHe NMOANEKHUT pPasMELIEHHIO B HaYajle KaX/0ro TEKCTOBOIO MarepHasia rojl 3aroJoBKoM
160 B CTydae OTCYTCTBHS 3aro/ioBKa HEMOCPEACTBEHHO MEPE]] HAYAIOM TAKOTO MaTepHaa.

He nomyckaercs HanoXkeHHe TEKCTOBOIO yKa3aHHMsl Ha COJIEp)KAIUMHCA B TEKCTOBOM MaTepHalie TEKCT,
M300paXKeHHE WITH HHOE COOOLIEHHE U WX (parMeHThI.

1. Jlna maTepuanoB, MPOM3BOAMMBIX M (MH) paclpPOCTPAHAEMbIX MHOCTPAHHBLIM areHTOM B CBA3M C
OCYLLIECTBJIEHHEM BH/Ia JNEATENBHOCTH, YCTaHOBJIIEHHOro cratheii 4 MepepanbHoro 3akoHa "O koHTponie 3a
AEATEILHOCTRIO JIML, HAXOAALIMXCHA M0J, MHOCTPAHHBIM BJHMSHHEM", B TOM YHMCJE 4Yepe3 CpeAcTBa MacCOBOM
unpopMauu M (MIH) C HCTIONB30BAHHEM WH(OPMALIMOHHO-TEEKOMMYHUKALIMOHHOH ceTd "HHTepHer",
MaTepHasoB, HANpPABJIACMbIX HWHOCTPAHHBIM areHTOM B OpraHbl MyOJaM4YHOH BiacTH, oOpa3oBaTeNbHBIE
OpraHu3alyd, HHbI€ OpraHbl H OpPraHM3alMH B CBA3M C OCYILLECTBJICHHWEM BHAA JEATENbLHOCTH, YCTAHOB/IEHHOTO
cratbeit 4 ykasanHoro @eepasbHOroO 3aKoHa, HHPOPMALMH, KacarolleHcs BUIa JeSTENbHOCTH, YCTAHOBIEHHOTO
cratbeil 4 ykazanHoro (efepalbHOrO 3aKOHA, PACMPOCTPAHSEMONW B TOM YMCIE Yepe3 CPEeACTBA MAacCOBOii
HHQOpMAUMKH M (MIM) C HCTIONB30BaHMEM HH(MOPMALIMOHHO-TEIEKOMMYHHKALMOHHOKH cetH  "MHTepHet",
HCMONb3yeTes crieAyrolas Gopma ykasaHud, NMPeayCMOTPEHHOro 4acTbio 3 crarbk 9 PenepasibHoro 3akona "O
KOHTPOJIe 32 AeATE/IbHOCTBIO JINLI, HAXOAALUMXCS MO HHOCTPAHHBIM BJIMSHUEM":

Hacrosuuii matepuan
(uHpopmarms)

(Npou3BesieH, pacrpocTpaten B (MiK) HaNpas/ieH)

HHOCTpPaHHBIM ar¢cHTOM

(HauMeHoBaHue, (baMHﬂHﬂ. HM§, OTUYECTBO (I'lpH HANTWYKMH ),
coaepxKalmecs B peecTpe HHOCTPaHHLIX areHToB)

nubo KacaeTcs NeATeIbHOCTH
HHOCTPaHHOrO areHTa

(HaumeHOBaHHUeE, d)ammzm, UM4, OTHECTBO (l’lpld HAIMUYHHK), CONEPrKallIMECs B peecTpe MHOCTPAHHbIX fH'CH’I'ﬂB)

2. JIns MaTepuanoB, MPOM3BOAMMBIX M (MJIH) PacrpOCTPAHAEMbIX YUPEAMTENEM, WICHOM, YUaCTHHKOM,
PYKOBOZIHTE/IeM OOLLECTBEHHOrO 00BE/MHEHUs, JAelicTBylomero 6e3 06pa3oBaHMs IOPHAMYECKOTO JIHLIA,
PYKOBOJUTEJIEM IOPHANYECKOTO JIMLA, BK/IIOYEHHOrO B PeecTp WHOCTPAHHBIX areHTOB, WH JIHLOM, BXOASAIIMM B
COCTaB oOpraHa TaKOro JMLa, TPH OCYLUECTBJIEHWH HMM BHAA JEATENIbHOCTH, YCTAHOBJIEHHOro craThedl 4
DenepanbHoro 3akoHa "O KOHTPOJE 3a JEATENBHOCTHIO JIML, HAXOAALMXCA MOJ WHOCTPAaHHBIM BAHSHHEM",
MaTCpHaIOB, HANPABJISEMbIX YKa3aHHBIMH JIMLAMH B OpPraHbl MyO/lMYHON BiacTH, o0pa3oBartenbHble OpraHU3allkH,
HHBIC OpraHbl W OPraHM3alMH B CBA3H C OCYLIECTBIEHHMEM BHJA JEATENbHOCTH, YCTAHOBJEHHOrO cTaThei 4
ykazaHHoro {eaepaipHOro 3akoHa, MHQOPMALKMK, KacaloLeiicss BUIA 1eATENbHOCTH, YCTAHOBIEHHOrO CTaTheil 4
ykaszaHHoro QeiepaibHOrO 3aKOHa, PaclpOCTPAHSEMOM B TOM YHMCIIE Yepe3 CPeACTBA MAaccoBOi MHDOPMALMK 1
(1) ¢ MCnonb30BaHKUEM HH(OPMALHOHHO-TENEKOMMYHHKALIMOHHO# CeTH "UnTepHer", ucnone3yercs creayomias

(opma ykasaHus, NPeTyCMOTPEHHOTO 4acThio 4 cTathk 9 MenepanbHoro 3akoHa "O KOHTPOIE 3a AEATENbHOCTBIO
JIULL, HAXOAALIMXCS MO/l HHOCTPAHHBIM BIIUSAHHEM":



Hacrosmuii matepuan (uHdpopmarms)

(Npou3BeACH, pacnpocTpaHeH U (HUTH) HanpaeicH)

, ABJIAOLIHMCA

(pamumsi, ums, oruectso (1pu (ydpeauTeneM, YIeHOM, YUACTHHKOM,
HATHYHH)

PYKOBOJIMTENIEM W/TH JTULIOM. BXOASLIMM B COCTAB OpraHa ML, YKa3aHHbIX B yacTu 4 craten 9 MegepanbHOro
3akoHa "O KOHTPOIE 3a AeATEILHOCTBIO JIHL, HAXOMNLIMXCS 1101 HHOCTPAHHBIM BilHsHHeM ")

BKJIFOYEHHOT'O B PEECTP HHOCTPAHHBIX areHTOB.
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